U.S. Department of Labor Employment Standards Administration
Office of Labor-Management Standards

Houston Resident Investigative Office
2320 La Branch Street

Room 1107

Houston, TX 77004

(713)718-3755 Fax: (713)718-3757

December 19,2008

Mr. Arturo E. Perez, Secretary-Treasurer
Locomotive Engineers, IBT

General Committeed Adjustment 244
16023 Stonehaven Drive

Houston, TX 77059

LM File Number 542-520

Case Number: ||| |G

Dear Mr. Perez:

This office has recently completed an audit & Locomotive Engineers, General
Committeed Adjustment 244 under the Compliance Audit Program (CAP)to
determine your organization's compliancewith the provisionsd the Labor-

M anagement Reporting and Disclosure Act d 1959 (LMRDA). Asdiscussed during the
exit interview with you on December 11,2008, thefollowing problemswere disclosed
during the CAP. Thematterslisted below are not an exhaustivelist o all possible
problem areas since the audit conducted waslimited in scope.

RecordkeepingViolation

Titlell 0 the LMRDA establishescertain reporting and recordkeeping requirements.
Section 206 requires, among other things, that labor organizations maintain adequate
recordsfor at least five years by which each receipt and disbursement d funds, aswell
asall account balances, can be verified, explained, and clarified. Asageneral rule, |abor
organizations must maintain all records used or received in the coursed union
business.

For disbursements, thisincludes not only original bills, invoices, receipts, vouchers, and
applicableresolutions, but also documentation showing the nature d the union
businessrequiring the disbursement, the goods or servicesreceived, and the identity o
the recipient(s) d the goods or services. In most instances, thisdocumentation
requirement can be satisfied with a sufficiently descriptive expensereceipt or invoice. If
an expensereceipt is not sufficientlydescriptive, a union officer or employeeshould
write anoteonit providing the additional information. For money it receives, the labor
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organization must keep at least one record showing the date, amount, purpose, and
sourced that money. Thelabor organization must also retain bank recordsfor all
accounts.

Theaudit d General Committeed Adjustment 244’s 2007 records reveaed the
following recordkeeping violation:

General Reimbursed Expenses

The General Committee of Adjustment 244 did not retai n adequate documentation
for reimbursed expensesincurred by union officerstotaling at least $135.44. For
example, there were two separate check paymentsfor reimbursed expenses
involving the purchased abulletin board and accrual d mileagewhen using an
officer's privately-owned vehicle, however, the General Committeed Adjustment
244 did not keep recel pts with accompanying expense statementsto support that
the bulletin board and mileage expenses were used for union business.

As previoudy noted above, labor organizationsmust retain original receipts, bills,
and vouchersfor all disbursements. The president and treasurer (or
corresponding principal officers)d your union, who are required to sign your
union's LM report, are responsiblefor properly maintaining union records.

Basad on your assurancethat the General Committee d Adjustment 244 will retain
adequate documentationin thefuture, OLMSwill take no further enforcement
action at thistime regarding the above recordkeeping violations.

Reporting Violations

Theaudit disclosed aviolationd LMRDA Section 201(b), which requireslabor
organizationsto fileannual financia reports accurately disclosing their financial
condition and operations. The Labor Organization Annual Report (FormLM-3) filed by
the General Committeed Adjustment 244 for fiscal year ending December 31, 2007 was
deficientin thefollowing areas:

1.

Dishursementsto Officers

The General Committeed Adjustment 244 did not report the namesd some
officersand the total amounts d paymentsto them or on their behdf in ltem 24
(All Officersand Disbursementsto Officers). The union must report in Item 24 all
personswho held office during the year, regardlessd whether they received any
paymentsfrom the union.
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The union must report most direct disbursements to the General Committee d
Adjustment 244 officersand some indirect disbursements made on behdf o its
officersin Item 24. A "direct disbursement” to an officer isa payment made to an
officerin theformd cash, property, goods, services, or other thingsd value. See
theinstructionsfor Item 24 for adiscussiond certain direct disbursements to
officersthat do not have to be reported in Item 24. An"indirect disbursement” to
an officer isa payment to another party (includingacredit card company) for cash,
property, goods, services, or other thingsd valuereceived by or on behdf d an
officer. However, indirect disbursements for temporary lodging (suchasa union
check issued to ahotel) or for transportation by a public carrier (suchasan airline)
for an officertraveling on union business should be reported in Item 48 (Officeand
Administrative Expense).

At theexit interview, | advised you that the General Committeed Adjustment 244
must file an amended LM-3for fisca year ending December 31, 2007, to correct the
deficientitemsdiscussed above. | provided you with a blank form and
instructions, and advised you that the reporting formsand instructionsare
available on the OLMSwebsite (www.olms.dol.gov). You were advised that the
Form LM-3 should be submitted to thisoffice at the above address as soon as
possible, but not later than December 21,2008.

The General Committeed Adjustment 244 has now filed an amended LM-3 report
that iscomplete, accurate, and signed properly with original signatures.

2.  Failureto File Bylaws

Theaudit disclosed aviolationd LMRDA Section 201(a), which requiresthat a
union submit acopy d itsrevised constitution and bylawswith its LM report
when it makeschangesto its constitution or bylaws. The General Committeed
Adjustment 244 amended its constitution and bylawsin 2007, but did not filea
copy with itsLM report for that year.

The General Committeed Adjustment 244 has now filed acopy d its constitution
and bylaws.

| want to extend my personal appreciation to the General Committeed Adjustment 244
for the cooperation and courtesy extended during thiscomplianceaudit. | strongly
recommend that you make sure thisletter and the compliance assistance materials
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provided to you are passed on to future officers. If we can provide any additional
assistance, please do not hesitate to call.

Sincerely,

I nvestigator

cc. Michagl Clark, General Chairman



