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July 14, 2003
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Th1< ofiice has rccentlv completed an audit of AFSCME Local 2418 under the Compliance Audit Prograrm
(CAP) to determine your organization’s con Lphance with the provisions of the Labor-Management

Reporting and Disclosure Act of 1959 (LMRDA). ¢
Ms Klemzmn on July 14, 2003, the following pr

Recordkeeping Violauons

As discussed during the exit interview with you and
cblems were dizclosed during the CAP. Th= maiters
o DSSlblt‘: problem areas since the aundit conducted was limited

Title 7T of the LMRDA establishes certain reporting and record keeping requirements. Section 206
requires, amang other things, that adequate records be maintained for at least five years by which each
receipt and dlsbursement of funds, as well as all account balances can be verified, explained, and clarified. -

As a general rule, all records used or received in the course of union business must be retained. This
includes, in the case cf disbursements, not only the retent
vouchers, but also adequate additional documentation, i

toisiness requiring the disburseme
the geods ot services.

The following record keeping deficiencies wers revealed duri
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Local 2418 failed to retain documentation to support meal expenses that were incurred by officers
whilz atfending thess confere . During the organizational interview with Ms. Klemann on June
14, 2003, she stated that it was the practice of the local fo reimburse officers §10 for each meal
that would not be provided at the union function they were attending. She further stated that it was
not necessary to retain the receipt in order to get reimbursed nor submit a voucher of any kind.
Article VIII, Section 3 of the Local 2418 by-laws states that members who attend union sponsored
conferences “shall receive, upon receipt, reimbursement for meals not to exceed $10 per meal”.
The language of the by-laws provides that meal receipts must be retained for an officer o receive
compensation for that meal.

Union officers and employees who receive reimbursed mileage expense payments failed {o
maintain mileage logs docurmsnting the business use of their personal vehicles. Records must be
maintained which identify the locations traveled to and from, the date, number of miles driven, and
business purpose of each use of a personal vehicle. The logs must be maintained to verify and
support mileage expenses reporied m ltem 24, column E of the LM-3.

Labor organizations must mainiain records which support figures reported on d
total compensation reported to officers in Item 24 (Officer and Disbursements o Officers),
Column F of the LM-3 report for 2004 appears 1o be correct, however Local 2418 failed to
maintain records that identify the purpose of the payments that comprise those totals.

the LM report. Thz

Union otficers failed to retain any records that identify the date and/ar surpese of lost wage
claims. Records tharidentify the date, number f heurs lost, rate of pay, and businzaz pur;
{reason) for all lost wages must be retained. During the exit interview, I provided a zample
expense voucher that Local 2418 may use to identify the type of information and documentation
which must be retained for lost wages and other officer expenses. '

Local 2418 failed to r2tain meeiing minuies for years 2000-2002. Tréasurar Klemann stated that
the Recording Secreta “y Cynthia Dempsey believed the recordkeeping requirement for the

retention of meeting minutes was one \'-*'Ar

Local 2418 has chosen to keep meeting minutes and therefore has created a record that must be
retained for at least five years.

Adequate documcnta?lon was 1ot retained for some purchases of office supplies and administrative
expenses, including \ to the Postmaster for the local’s P.O. Box, as well as other
disbwsements to Ms. Klemann for postage and the safe deposit box.

25 of incoms nor the
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individual receipt amounts, rather they are tataled with the ch
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recorded as one entry in the ledger

U 1ion receipts records must nclude an adequate identification of each recelpt of money. The
records should show the exact date that the money was received, the identity of the source of the
maoney, and the individual amount received from each source

.’_),

73 Some checks which were voided and not issued were not

As agreed, provided thar Local 2418 maintains adequate documentation for its disbursements in the
future, no addificnal enforcement action will be taken regarding this violation.

Reporting Violations

‘The CAP disclosed a violation nf .MRDA seciion 201(b), because Thﬂ [.abor Organization Arnual Report
Form LM-3 filed by Local 2418 for fiscal year ending December 31, 2004 was deficient in the following

area:

Item 25A (Cash at Start of Reporting Period) does not equ¢[ hcm 25B (Cash at End of Reporiing

eriod) from the LM-3 Report for fiscal year ending December 31, 2003. The cash reported as of
December 31, 2003 was $752 and the cash reported as of January 1, 2004 was $336. The
differsnce n these numbers must be cxpldmed n Item 56 (_Addltioml Information).

[ am not requiring that Local 2418 file an amended LM-3 repoit for 2003 10 correct the deficient item, but
as agreed, your union will properiy report the deticient it- ns 0N all future reparts filed with this agency.

Other [ssues

The CAP disclosed a violation of LMRDA section 201(a) which requires that unions submit 2 copy of

their curreni constitution and uy].a»’vs with its LM lep“z‘ when t ylaw C‘lﬁﬂg@s al'e ina dP Local 2418
amended iis constitution and bwlawx n 3‘002, but a copy of the constitution and bylaws was not filed with

Loca) 2418’5 LM-3 report for that y

Two copies of Local 24187s constitution and bylaws have now bzen filzd.

Recordkezping Suzzestions
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Investigator

ce: Jill Klemann, Treasurer
Cynthia Dempsey, Secretary
O'L‘:.‘
LM 068-829
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