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U.S. Department of Labor Employment Standards Admlnlstratlon 
Office of Labor-Managemen t Standards 
Minneapolis Resident Office 
900 Second Avenue South, Room 450 
Minneapolis, MN 55402 
(61 2) 370-31 1 1 1 FAX: (67 2) 370-31 07 

March 23.2005 

Re: t 

Dear Mr. Brooks: 

This office has recently completed an audit of APWU, Local 701 9 under the Compliance Audit Program 
(CAP) to determine your organization's compliance with the provisions of the Labor-Management 
Reporting and Disclo~urc Act of 1959 (LMRDA). As discussed during the exit interview with you, 
Financial Sccretaxy Jack Loewen, and Vice President Curtis Henncs on the above datc, the following 
problaiis wcre disclosed during thc CAP. The mattcrs listed below arc not an exhaustive list of all 
possible problem areas since the audit conducled w ~ s  limited in scope. 

Record Keepinp Violations 

Title JI of tlie LMRDA establishes celtnin reporting and record keeping requirerncnts. Section 206 
requires, among othcr things, that adequate rccords be inaintaincd for at least iivc Fars by which each 
receipt and disburselnenl of funds, as wcll as all account balances can bc vcrificd. explained, and clarified, 
As a general rulc, all records used or rcccived in the coursc of union busincss must be retained. 

The following record kccping violations were revcalcd during the audit of Local 701 9's 2004 records: 

1 .  Tmxl 701 9 thiled to maintain adequate documentation for several disburscrncnts, As exa~nplcs, chcck 
# 1 0482 for $200.00 and # 1 2 102 for ffi 100.00 were issued to FcJ ... and ?LC) in March 
and Dect?111bcr of ZUO4 (rcspectively) to purchase gills to be given away at union evcnls, but no 
docume~itation was rctained in support of thosc disbursements. 

With respect to documentation retaincd in support of specific disburscrnents (iacludingthose in 
payment of credit cord chnrgx), the record retention requircrnent includes not onlythe retention of 
original hills, invoices, rcccipts, and vouchers, but also additional docurncntation, if necessary 
showing the naturc of the union business requiring the disburscmcnt, the goods or ficrviccs rcccivcd, 
and all the recipients of thc p o d s  or services. In most instances, this documentaticm lsquiremcnt can 
bc most easily .cr~tisficd with a surficicntly descriptive receipt. If a receipt is not sui'licienlly 
descriptive, a note can be wnttcn on it providing the additional informotion. An exception may bc 
made only in thosc cases where 1 )  othcr cqually descriptive docurncntation has bccn maintained, and 
2) there is cviclcrlcc of actual oversight and control over disburscmcnts. 
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2. Local 701 9 f d c d  to retain an inventory of hats, jackcts, and other union propcrty which was 
purchased and sold 01. dvcn away. Records must bc rctained which account for all union property, Tn 
thc case of union hats. jackets and other items sold to mcmbers. the date and amount rccciwd froin 

- -- - - - - 
e\rcry ~ ~ l ~ ~ ~ t f b ~ r e c o ~ e ~  inn t l e a s t ~ n e r e c o ~ d ~  -d~tail of~ecords-rcquircdfo-bc-mni nta i ned for - - - - 

items given away is somewhat dependant upon the manner in which the property i?r givcn to rncmbcrs 
For exalnple, if thc union gives away hats, jackets, or othcr items to membcrs at meetings, the union 
could sntisry its record kccping responsibilities by recording in mccting minutes tho names of 

t 

individuals who 1-eccivcd items and thc items given away. 

3. Local 70 19 failed to record in its records some checks rcccived from membcrs rclnted to the union 
banquet at Treasure Island and from candy salcs. Local 701 9 rccorded the amounts rcccived on EI 

piece of paper, but lhilcd to record thc sources of the payments and thc datcs the amounts were 
rcceivcd. IJnion rcccipts records must includc an adequate identification of each rcccipt of money 
Thc records should show thc cxact date that thc money was received, the identity ol'thc source of the 
money, and the individual amount rcccivcd from each source. 

As a g e d :  provided that Local 701 9 maintain adequate documentation for its rcccipts and disbursements 
in t l~c  fiture, no addititrnnl enforcement action will be taken rcgrding this violation. 

Reporting Violations 

Local 7019 has not yet filed its Labor Organization Annual Report (Form LM-3) for fiscal year ending 
December 3 1 ,  2004. However, a rcvicw of the LM-3 filed for fiscal ycar cnding 2003 revealed the 
following deiicicnt items: 

I .  Local 7019 failed to include ut least $3,488.22 in reimbursements to officcrs in thc amounts reported 
in Itcm 24 (All Officers and Disburserncnts to Officers). As the instructions for itctn 24 indicate, 
payments to or for oficers must be separated between Gross Salwy(column D) and Allowunces and 
Other Disbursmncnts (column E) for reporting purposes. In thc case of Lxa l  70 19. reimbursed 
expenses paid by union check and indirect cxpenses chargcd to 1,ocal 701 9's crcdit cord were not 
reported in ltem 24 (colmnn E). 

All clircct disburscrnei~ts lo your union's officers and some indirect dishursemcnts made by your 
organization on hehalf of i t s  officers must hc included in the amounts reported in licm 24. A "direct 
disbursemcnt" to an officer i s  a paymcnt made by YOLIT organization to an officcr in the form of cash, 
property, goods, services, or othcr things of value. 

An "indirect disbursemcnt" to an officer is a paymcnt made by your organization to anothcr party 
(including credit cnrd companies) for cash, property, goods, scrvjces, or other things of value received 
by or un behnlFof'an officcr. However. indirect disbursements for tcmporarylodging (such as a union 
check issued to a hotel) or for transportation by a public carrier (such as an airline) for an officcr 
traveling on union business should be reported in Item 48 (Oficc and Administrative Expenses). 
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2, ltem 13 (Acquire my goods or property in any rnanricr other than by purchasc or dispse of any goods 
or property in nny manner other than by sale) should have been answered "Yes" instcad of "No." 
becsusc the union gave hat, jackets, and other i t m s  during the year. Thc typc and valuc of any 
pr@eiy rcceived or given away must-bciderrtifiedin-tkeadditionali~~fun~~afion scc.tjan-oflthc$.M - 

report with thc identity of the rccipient(s) or donor of such property In addition, for asscts that were 
traded in. the cost. book vnluc, and tradc-in allowance must also bc reported. 

I 1van.t to extend my personal appreciation to you and President Brooks for your coopetation and courtesy 
during this compliance audit. If we can bE of any assistance in the kture, please do not hesitate to call. 

cc: -v' 

Jack Locwcn, Treasurer 
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